Volunteer Tutorial

welcoms

Instructions

© Arlington

Welcome te the Arlington Independent School District Welunteer website, If you are 2 new Veolunteer and zre interested in zpplying for 2 Volunt=er Positien with the
Arlington Independent School District, please follow the simple steps below. Our online application "wizard” will walk you through the process step-by-step. & navigation
bar will be dizplayed along the left zide of all scraens and will keep you informed of your progrezs.

Educstion Code 22,053, SCHOOL DISTRICT WOLUNTEERS. [a) A volunteer wha iz serving as a dirsct SEI“'ICE valunteer of 2 schocl district is immune from civil lisbilicy
to the same extent a5 2 prefessionzl employee of 2 school district under Section 22,0511, (b) In this secticn, "voluntzer” mezns 2 person providing services for eron
behalf of = schasl gistrict, an the premises of the district or at a schoal-spansarse or schosi-relared activity on or off schasl property, who doss nat receive campansation
in excess of reimbursemant for expensas, [c) This section dees not limit the lizbility of 2 persen for intentional misconduct or gross ne;h;encs.

Returning Volunteer, please sign-in,
Ifyou are a Registered Uszer of the system, including Current and Former Emgleyees, click the 'Returning Welunteer' link absve, You must have your ID and Passwerd, If
¥oU g5 not remember your uzer 1D 2nd Saszword click here,

New Volunteer, pleasa register,
Ifyou are a Naw Veluntzer but NOT a2 Current or Fermer Employee, plzase click the 'Mew Veluntzer' link abeva, Yeu must register with us to apply fer service opportunitizs
through this webszite,

Current or Former Employee , please dlick here,
TFyou hzue not crested 3 User 10 and Sazsword, plezzz szlect this option,

Ifyou have further quastions er commants, plaass contact us st 888-227-0571 or PTS Support.

rtified browsers for TEAM

i
P

The c=

@ @ adobe Acrobat Reader

e Microsoft Internet Explorer, version 7 or version &, and Mozilla Firefo: ersion 2.

Privacy Statement.

When creating your volunteer application, there are 3 choices:

Returning Volunteer, please sign-in.
If you are 2 Registersd User of the system, including Current and Former Employees, click the 'Returning Veluntzer' link zbove, You must have your ID 2nd Password, If
you do not remember your user ID and Password click here.

Use this link if you are:
e Acurrent OR former AISD employee
e Acurrent OR former AISD substitute
e Registered through TEAMS Parent Self Serve
e Registered through TEAMS Student Self Serve
e Editing your previously submitted, electronic volunteer application

New Volunteer, please register,
Ifyou ars 2 New Voluntesr but NOT 2 Current or Former Employee, please click the "New Volunteer' link above. Vou must register with us to apply for service
opportunities through this websits.

Use this link if:
e You have NEVER registered with TEAMS or worked for AISD before

Current or Former Employee , please dlick here.
If wou hawe not created @ User ID and Passworg, please select this cpticn.

This is a redundant link, but ONLY 2011 — 2012 AISD employees (not subs) can use this to create their
volunteer application.

Once created — ALL volunteer applications will be accessed using the Returning Volunteer link
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ALL fields that have a red asterisk * beside them are mandatory!!!

Registering:

1. The volunteer must fill out the areas marked with asterisks. = Save and Continue

Woluntzer Application Lagin Infermaticn

' # indicates a mandatory fisld,

. Login Information
Sign In

My Erofilz First Mama: £ 'ﬁ
[1] Legin Infermaticn Middle Name: '7
[12] Other Nameas Last Mamea: £ W
[2] Contact Information Title: '—El
[3] Additienz] Languzges Generation: '—El

[4] Criminal Histery Social Security Mumber:

SSN: * TTTTTYT Y G)
Verify SSN: * eessreen

Country of Citizenship: # | Unitsd Statss Of America =]

Home

Flezse remember your User ID, Passward
will b= given the sppertunity to provid

aul E
User ID: # ’W@
Baszsward: E LTTTTTY
Hint Question: #* | fruit
K

od O

er far future access to your application, In the event you farget your passwerd, you
“eur Hint &nswer is czs2 sensitive,

“erify Password:

Hint Answer:

Sawve and Continue

e If youreceive an error that the username is already in use, try adding a number to the end —
(i.e. SCLEMONS2)

2. Other Names - the “I am not known as other names” box is checked automatically 2 Save and
Continue unless this is a true statement for you. Then uncheck the box and fill in the additional naming

Wolunteer 1D: Samuel Clemons
“eluntzer &pplication Other Names
Have you had other names?
Homs
12m not known by zny other nzmes: W
Sign In
My Brofilz & Add/Edit Other Names

[1] Login Infsrmatisn v Firse pams: *
[1a] Other Names Micdle Nams:
[2] Contact Information Last Name: *

[3] Additionz| Languzges | Add |

[4] Criminal History

Other Names

Sort | Clear  Sorted by: (default)
First Name Middle Name Last Nams

Ex =3
[ Seve s contmwe | _goc |
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« 3. Contact Information - Address tab = Fill in all mandatory fields.

s e Make sure you click on Save before moving on to the phone and email tabs.

e Address and phone can be marked private (this will keep that information from displaying on

reports)

Address | Fhenz | Email |
Type EH |HcrnE El
Zip # [7e01r-[
Lins 1 * | 856 Norfalk Drive
Line 2 |
City # |[ARLINGTON
Stats # |Texas [=]
Private |_

=
Contact Addresses - You must have at least one contact address

Sort | Clear  Sorted by: [defzult)
Type Address City

oo | poiee
=

Address I Fheone I Email

Add/Edit Phone
Typs * Home :
Bhons: % 817 -[555 -| 1919 ext

Private v

3 =3

Sort | Clear  Sorted by: [defzult)
Phans Mumber Phone Type Private

| =

Con oo ]

Address | Phanz I Email
Add/Edit Email Address
Type #* Brimary :

Email * |j;reen@sbc;|cba|.neﬂ

I =3

Sort | Clear  Sorted by: [default)
Type Email

| =

El

4. When you are done = then click on Continue
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5. Additional Languages—> add as they apply = Save and Continue

Volunteer ID:

Home
sign In
My Profile

“olunteer Application

[1] Login Informaticn
[12] Other Names

[2] Centzce Infermatien
[3] Additionzl Languages

[4] Criminal History

Samuel Clemons

Additionsl Languagss
Sleazz indiczte languzge abilitizs other than Enclish and lzvel of proficiency you possess. Click the ADD button below to specify 2 language skill.

Additional Languages

Sort | Clear 2 [
Language Understand Spezk Fezd Write Translate

record cour

SR SR IS

6. Criminal History Background acknowledgement = Fill in Driver’s License/State ID number, gender and
date of birth = click on | agree radio button = then click on Save and Continue

Veluntzer Applicztien

Heme

Sign In

My Prafils
[1] Login Informaticn
[12] Other Names
[2] Contact Information
[3] Acditionzl Languzages

[4] Criminal Histary

<

L R N

/(‘ I AGREE {1 DO NOT AGREE and

Criminal Histary

Criminal History

A GOVERNMENT ISSUED PHOTO ID MUST BE SUBMITTED to AISD Human Resources st 1203 W, Pieneer Parkway, Arlington, TX 76013 (via mail, in persen, campus drop-off, or scanned to
CRC@ AISDWNET) All Texas public schools zre required by state law to obtain criminal history record information on all individuals who work or volunteer in the Public schosls systems (Texas
Educatien Code Section 22,0835), The infermation requestad below is necessary to perferm this criminzl histery background check,

Drivers Licenss/Identification Card Numbar « T
Drivers Licenze/Tdentification Card Stats / w [Teas =
Gender kO Female C Male M,
Dtz of Birth » ]

I understand that my position as a volunteer is contingent upon the completion of 3 criminal background check as required by Arlingtan Independent Schosl District palicies and procedures. I have
been notified that = Computerized Criminal History (CCH) verification check will be performed by accessing the Texas Department of Public Safety Secure Website and will bz based on name and
DOE identifiers I supply, Because the name-based informatien is not an exact szarch and enly fingerprint record searches represent true identification te criminzl history, the organization
conducting the criminal histery check for background screening is not allowed te discuss any criminzl history recerd information ebtzined using the name and DOB method, Thersfors, the agency
mzy requast that I have 2 fingerprint szzrch performad te clear any misidentification based en the result of the name and DOB s=arch, For the fingerprinting precess I will be required te submit 2 full
and complete set of my fingerprints for analysis through the Texas Depzrtment of Public Safety AFIS (Autematzd Fingerprint [dentification Systzm), I have been made zware thatin erderto
complets this process [ must mzks an zppointment with the L1 Enrellment Services, submit z full and complete szt of my fingerprints, request = copy be sentte the zgency listed below and pay 2
fzz of $24,95 to the fingerprinting services company, L1 Enrcllmant Services, Once this process is completad and the agency raceives the data from DPS, the infermztion on my fingerprint criminal
histery record may be discussed with me,<br/>(This file must remain on filz by your agency. Required for future DPS Audits)<br/><br/>Fer office us= only: CCH Repert Printed Yes Mg

arz wish te discontinus this application process,

You MUST provide AISD with a government issued photo ID — (i.e. driver’s license, passport).

Please email a scanned copy to: CRC@aisd.net
Or mail to Volunteers
Arlington Independent School District
1203 W Pioneer Parkway
Arlington, TX 76013

Or drop off a copy, to Personnel at address above

Or drop off a copy at your local campus
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B. Jobs:
6. Select the type of location to volunteer at (Elementary, Jr Hi, High School or Admin) = Continue

Volunteer ID: 5348875 PROLOGIC TEST

“elunteer Applicaticn Lecatien Catzgeries
Select a Location Category:

Plzase szlect 2 Location Category te display availzble campus{zs) or departmeant(s] yvou would liks to welunteer for

My Profile
Legin Infermatien

Crther Mames * Elementary Schools

k High Schools

* JW Counts Administration (1 jobs selected)
Additional Languages ¥ Junior High Schools

Contact Infarmatian

Criminzl Histary

Additienal Questions

Submit Application

C. Locations:
7. Select the location(s) to volunteer at = Save and Continue

Select Lecations

A Back to Location Categories

Elementary Schools: Available Locations

Plzzze select onz or more Lecatiens to display its opan Veluntzer Positiens

[~ Amos Elementary
¥ Bebensea Elementary

[+ Berry Elementary

Save and Continue

D. Assignments:
8. Select the assignment of volunteer:

Vaolunteer ID: S348875

J\-"clunteerﬁ.pplicaticn “elunteer Jobs

# Back to Location Categories

My Brafilz Select Volunteer Jobs

Legin Infermation

W [Bcles Junier High Scheol]

Cther Mames )
Weluntesr

Ceontact Infermation

Additienzal Languages
=— Sawve and Continue

Criminal Histary

Jobs
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9. Additional Questions—>answer with notation if applicable = Save and Continue

Volunteer ID: 5348875 PROLOGIC TEST
lunteer &pplication Additional Questiens
My Prafile For regulzr volunteers:
Legin Information &
Other Names Arz you voluntzering en behalf of 2n organization, program or zssociztien? If so, who:
Cantzct Informsticn Characters remaining: | 500 500 max)

Additional Langusges

Criminal Histary For University students only:

=

Jobs

whazt type of function will you perform? (.2, clazsrosm chserver, student-teaching)

Agditionzl Questiens

Characters remaining: [ 500 ( 500 max)

Submit &pplication

Sign Out For University studsnts anly:

=

whzt University or crgznization are you zssoeciated with?

Characters remaining: [500 (500 max)

Save and Continue | Back |

“Q

** |t's important for student teachers and observers to enter their information there.

10. Submit = click on Continue

Wolunteer ID: 5293974

Samuel Clemons

Valunteer Application Submit Application

Submit Application

Congrstulations, You have completed the online zpplication process, Please read the following paragraphs and indicate your understanding and acceptance of this agreement,

Hoeme
My Profilz

Jobs
Arlingten Independent Schoel District seeks to create a safe sanctuary fer students, free from crime, vielence, drugs and abuse. Pursuant to the Texas Education Code the Arlingten Indep:
School District conducts screenings fer any racerd of criminal histery, The district shzll obtain the criminal histery rzcord of prospactive voluntzers whe will be working with students, includ
Submit Application not limirsd to camp counszlors, mantars, rutars, fisld trip sponzors, overnighe trip sponzars, any velunteers who will hzve access to srudent information, and volunteers who werk on 2 regulz
with students, I understand that my position as 2 voluntzeris contingent upon the completion of 2 criminal backaround check as required by 2rlington Independent School District policies &
procedures,

Additions| Questions

Sign Out

1, Samusl Clzmans, hzreby zcknswlzdge 2nd 2gre= to fallow the rezrrictions impa==d by the Arlington Indzpendent Schosl District, 2nd 2pplicable stare 2nd federzl 2w, with regzrd to the
confidentiality of student informztion in accordance with the Family Education Rights and Privacy Act, the Individuals with Disabilities Education Improvement Act, and Section 504 of the
Rehzbilitation Act. In this regard, I understand that I =m granted access to this infermztien sclely on the basis of my volunteer respensibilities with the Arlingten Independent School Distri
Further, I understand that zny unautherized use or disclesure of informatien accessed in my veluntser positien with the District may be greunds fer immediate dismissal as 2 veoluntzer with
District,

Pleasz indicate your acceptance of the above agreement:
8 1 AGREE { 1DO NOT AGREE, 2nd thersfors wish to discantinus this spplication process,

Please be advised that if the applicant does NOT agree to the above statements, this application will be deleted.

11. Exit = or return to edit locations and/or jobs:

WValuntear ID: 5293974 Saruel Clermans

“olunteer Application

II| Application has bean submitted but no confirmation meszage

Heme

My Profile

Submit Application

Jobs
Additienal Questions Dezr Szmusl Clemons
Submit &pplication

Sign Out

| Exit | Retur to Job Selection

At this time, there is not a confirmation email sent to approved volunteers. See page 7 to check your
status as an AISD volunteer.
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E. Returning Volunteer Sign-in:

5

%
E On the AISD website = Click on the Returning Volunteer link to update your application.

Logging back in — without Completed CHC:

Wolunteer ID: 152294 Deborah Sterba

Application Maintznance
Application Maintenance

“You are MOT yet approved to volunteer [Criminzl Histary Failed or not complate]

Would you like to update this Valunteer Applicztion or remove the zpplication from zll Weluntzer activities?

[ uiste | pemove | comel |

Logging in after CHC has been completed:

| Volunteer ID: 152294 Deborah Sterba

J Application Mzintenznce |

Application Maintenance

Wou are an approved velunteer (Criminzl Histary Complate],

Wauld you like to update this Voluntzer 2pplication ar remowve the zpplication frem all Valunteer

updte [ oncel |

If you experience any difficulties in creating your volunteer application — Please use the address listed
below to submit a help ticket request :

http://www.aisd.net/HelpRequest.aspx
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