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Volunteer Tutorial 

When creating your volunteer application, there are 3 choices: 
 

 
Use this link if you are: 

 A current OR former AISD employee 

 A current OR former AISD substitute 

 Registered through TEAMS Parent Self Serve 

 Registered through TEAMS Student Self Serve 

 Editing your previously submitted, electronic volunteer application 
 
 

 
 
Use this link if: 

 You have NEVER registered with TEAMS or worked for AISD before 
 
 

 
 
This is a redundant link, but ONLY 2011 – 2012 AISD employees (not subs) can use this to create their 
volunteer application. 
 
 
 
Once created – ALL volunteer applications will be accessed using the Returning Volunteer link 
 
 

1 

2 

3 



Page 2 of 7 

 

ALL fields that have a red asterisk  *  beside them are mandatory!!! 
 
 
Registering: 
 
1. The volunteer must fill out the areas marked with asterisks.  Save and Continue  

 
 

 If you receive an error that the username is already in use, try adding a number to the end –  
(i.e.   SCLEMONS2) 

 
 
 
2. Other Names  the “I am not known as other names” box is checked automatically  Save and 
Continue unless this is a true statement for you.  Then uncheck the box and fill in the additional naming 
information. 
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3. Contact Information  Address tab  Fill in all mandatory fields. 

 Make sure you click on Save before moving on to the phone and email tabs. 

 Address and phone can be marked private (this will keep that information from displaying on 
reports) 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. When you are done  then click on Continue  
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5. Additional Languages add as they apply  Save and Continue 

 
 
 
6. Criminal History Background acknowledgement  Fill in Driver’s License/State ID number, gender and 
date of birth  click on I agree radio button  then click on Save and Continue 

 
You MUST provide AISD with a government issued photo ID – (i.e. driver’s license, passport). 
 

  Please email a scanned copy to:  CRC@aisd.net 
 

Or mail to Volunteers 
      Arlington Independent School District 
      1203 W Pioneer Parkway 

        Arlington, TX  76013 
 
  Or drop off a copy, to Personnel at address above 
 
  Or drop off a copy at your local campus 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:CRC@aisd.net
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B. Jobs: 
6. Select the type of location to volunteer at (Elementary, Jr Hi, High School or Admin)  Continue 

 
 
 
C. Locations: 
7. Select the location(s) to volunteer at  Save and Continue 

 
 
 
 
 
 
 
 
 
 

 
D. Assignments: 
8. Select the assignment of  volunteer: 
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9. Additional Questionsanswer with notation if applicable  Save and Continue 

 
 

** It’s important for student teachers and observers to enter their information there. 
 

 
 
10. Submit  click on Continue 

 
 
11. Exit  or return to edit locations and/or jobs: 

 
 
 
At this time, there is not a confirmation email sent to approved volunteers.   See page 7 to check your 
status as an AISD volunteer. 
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E. Returning Volunteer Sign-in: 
 
On the AISD website  Click on the Returning Volunteer link to update your application. 
 
 
 
Logging back in – without Completed CHC: 

 
 
Logging in after CHC has been completed: 
 

 
 
 
 
 
 
 
 
If you experience any difficulties in creating your volunteer application – Please use the address listed 
below to submit a help ticket request : 
 
http://www.aisd.net/HelpRequest.aspx 
 
 
 
 
 
 
 
 
 

 

http://www.aisd.net/HelpRequest.aspx

