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TRANSFER POLICY 
 

Students shall be required to attend the school in the attendance area in which they reside [FC(LOCAL)].  
However, requests for a transfer may be submitted online during Transfer periods. 
 
UIL Eligibility 
All University Interscholastic League (UIL) rules shall be followed when considering transfer requests.  
The receiving campus principal and athletics director or fine arts director, as appropriate, shall render 
decisions with respect to the eligibility of a transfer student for participation in UIL activities. 
[FDA(LOCAL)-X] 
 
IB Transfers  
“Any student who has an approved IB (International Baccalaureate) transfer will not be eligible to 
participate in varsity UIL athletics/activities/events at the IB campus for one calendar year from the date 
the transfer was approved.” 
 
Transfer Priority 
The AISD Board of Trustees has established a priority order for processing transfers: 

1. In-District and Out-of-District AISD employees’ children. 
     After all in-district students’ transfers are filled, out-of-district transfers are considered in the         
 following order, if there are openings: 
2. In-District non-employees children 
3. Out of-district, City of Arlington residents’ children. 
4. Out-of-District, non-City of Arlington residents, non-employees’ children. 

 
New Transfer Opening 

1. The Board of Trustees will approve a list of schools to be closed to transfers for the next year. 
2. Processing of In and Out-of-district new transfers for the upcoming school year will be done online.    

In and Out-of-district transfers will be processed in April for those that apply during the March 
application period if there are openings.  

3. If a requested grade level has no openings, a waiting list will be established; parents may sign their 
child up on three school’s waiting lists. 

4. Transfers are valid for one year and must be renewed every year.  Transportation will not be 
provided. 

5. If a student does not enroll by the first day of school, the transfer is invalid. 
 
Renewal Transfers 

1. Transfers are valid for one year and must be renewed every year. 
2. Renewals will be done online.  This includes feeder school, employee out-of-district, City of 

Arlington out-of-district, and non-employee out-of-district.  Transfers will be renewed if the student 
has a satisfactory attendance and behavior history, and the Principal approves. 

3. If a transfer renewal is not completed by the end of the renewal transfer period, the transfer will be 
lost and the student will be re-assigned to the home campus.  At that time, the parent may put the 
student’s name on an online waiting list. 

 
Transfer Opening Before School Starts 

1. In the first weeks of August, the schools will be given access to their waiting lists and openings, if 
any. 

2. If there are openings at the school, the priority for calling waiting lists is: 
(1) In and out-of-district employees’ children 
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(2) In-district non-employees’ children. Parents will be called in the order of the waiting list. All in-
district students must be given the opportunity to transfer before any out-of-district student is 
called. 

(3) Non-employee out-of-district but within the City of Arlington students. 
(4) Non-employee out-of-district students who do not live within the City of Arlington.   

3. Schools will begin calling their in and out-of-district waiting lists (if they have openings) in August 
based on available space.   

4. If called, parents will immediately complete the transfer process. 
 
Administrative Transfers 
Handled by the Student Services department.  The first year of an Administrative transfer is automatic; 
after the first year, the transfer must be renewed to keep the spot. 
 
Bilingual Transfers 

1. If a student wants to go to a school other than the one assigned, they must be approved as a 
transfer. 

2. If a student wants to stay at the Bilingual Center school after services are ended and there is an 
opening, they must be approved as a transfer and renew the transfer each year. 

 
Out-of-district Transfers 

1. Out-of-district transfer requests will be processed after all in-district students on waiting lists have 
been given the opportunity to transfer.  Parents may put their student’s name on waiting lists for 
three schools during the waiting list period. 

2. Requests for out-of-district transfers will be considered on the basis of space and instructional 
staff. 

3. Parents must provide the following documentation to the school before an out-of-district transfer 
will be granted: 
(a) student must provide proof of 95% attendance, 
(b) student must provide proof of passing grades in all classes, and 
(c) student must provide proof of passing all TAKS or STAAR tests. 

4. No transportation will be provided for an out-of-district transfer [FDA (LOCAL)-X]. 
5. Out-of-district employee child transfers are granted one year at a time [FDA (LOCAL)-X]. 
5. If an out-of-district employee ceases to work for AISD during the semester, the employee’s child 

may continue to attend AISD.  If the student wants to continue for the next year, a renewal transfer 
must be completed.    

6. Violation of AISD’s rules and regulations may result in revocation of the transfer agreement 
[FDA(LOCAL)-X]. 

 

PreK Transfers 
1. Are handled by the PreK department. 
2. PreK transfers are valid for one year. 
3. When the student has completed the PK3 or PK4 program, the student must return to his home 

school, as there is no renewal transfer offered on a PK transfer. 
4. If the student wants to stay at the school where he/she attended PreK, a new transfer can be 

requested at the New Transfer period. 
 
 Sibling Transfers 

1. In-district sibling transfers are handled at the campus with the following exceptions: 
a. Sixth graders requesting a sibling transfer to a junior high will be processed at the 

 elementary, and   
b. Eighth graders requesting a sibling transfer to a high school will be processed at the 

junior high. 
2. In-District sibling transfers are automatic, with the following conditions: 
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a. One of the siblings must have attended the school for one year before the other sibling can  
“automatically” transfer, and 

b. Both siblings must be attending the same school the next year. 
3. Sibling out-of-district transfers will be considered new transfers and are not automatic. The 

parent may apply for a transfer during the New Transfer period. 
 

  Special Education Transfers 
1. If the District assigns a student to a District campus other than the campus the student would 

attend based on the student’s residence, for purposes of receiving special education services, 
AISD shall permit any other student residing in the same household to transfer to attend the same 
campus [FDB (LEGAL)]. 

2. The District is not required to provide transportation to a student who transfers under the provision 
above [FDB (LEGAL)]. 

 

 Students Who Move 
1. In-district students who move out of an attendance zone during the year may remain at that school 

until the end of the year, based on attendance, behavior history, and Principal approval. 
2. AISD student who move out-of-district during the year shall be permitted to continue in attendance 

for the remainder of the year [FDA (LOCAL)].  
3. AISD students who move outside AISD but within the City of Arlington shall be permitted to 

continue in attendance for the remainder of the year.  
 

  Students attending a PEG (Public Education Grant) campus 
1. If the student’s home school (the school they would attend next year if they did not have a     

transfer) is a PEG school, the student is entitled to a transfer if there is room at the school to which 
they want to transfer. 

2. PEG transfers will follow the same policies as standard transfers and must be renewed each year. 
Any transfer can be revoked due to attendance or behavior problem. 

3. No transportation will be provided. 
 
 
Transfer Revocation 
Handled by the Assistant Superintendent of Administration.  
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